Instructions for Saving / E-mailing a Copy of Electronic Tier Il Form
to Local Emergency Planning Committees

1. After filling out the form on-line, start by clicking the "Sign Tier Il Form"
button on the NDEQ Tier Il website. This bring you to the final step of the
web application.

2. Click on the "Show Certified Form" button This will open a PDF file dialog
window which varies by browser (below).
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3. Then click on the "OPEN" button - this will open a PDF file of the form.

File Download @ Opening tierllForm.pdf X

You have chosen to open
5 tierllForm.pdf
which is a: Adobe Acrobat Document

Do you want to open or save this file?

l:q- Name: tierlIForm.pdf from: hitp://deq-iis.ne.gov
< Type: Adobe Acrobat Document What should Firefox do with this file?
From: deg-is.ne.gov (&) Qpen with | Adobe Acrobat 9.4 (default) v
) Save File

l Open ‘ I ﬁave I E Cancel j ] o this automatically for files like this from now on.

ul, some files can potentially Cancel

't the source, do not open or -
Firefox

ham your computer. K yo
save this file. What's the rsk?

Internet Explorer

The program name in the “Open with” field will be whatever program is the
default reader associated with PDF files on your system. It will probably be
Adobe Reader but if you have Adobe Acrobat it will appear as shown.



4. After reviewing the submitted form (and noting that it says "Electronically
Submitted” in the signature line), click on the "File" button in the upper left
hand corner and select "Save As..."
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5. Once you do this, click on the arrow in the "Save in" drop-down field on the

upper left hand side of the window. Select “Desktop” or your folder of
choice. You can also rename the file by typing in the “File name:” field.
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6. Click on "SAVE" (this will save the PDF file to the Desktop).

7. Finally, send an email to your LEPC and attach a copy of the PDF (from your
Desktop) to the email. A listing for the LEPC email addresses is found on the
first page of this website, or at the following link:
http://www.nema.ne.gov/content/SERC/SERC!/tier_ii_poc.pdf

If you need additional information or instruction(s) on saving a copy of your
electronic submission, contact Mark Lohnes (NDEQ) at 402-471-4251.



